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Automatic Withdrawal/Retire Form 
 
When Changing Status to “Withdrawal” in MUMS, the 
program will generate the new Automated Retiring Card. 
 
There are two copies on the one page.  The Member’s copy 
and the Local’s Copy. 
 
 
 
A copy of this Withdrawal 
Card is stored as a PDF on 
the Members record in the 
“Doc” tab.  You can click on 
this at any time to view or 
print again. 
 
 
 
 
 
 
 
Also at monthend, the charge for these will now appear as item 10): 

 
 
 
 
 
 

 
Required Setup for Automatic Withdrawal/Retire Form: 
 
In MUMS under File | Setup | System Information on the Organization Tab you must 
have the following: 
 
City 

State 
Fin Sec Name 
Union Switch  
Local Union # 
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Mass Change of Status Feature 
 
In MUMS under File | Table Operations | Mass Change of Status: 

On the above screen you first select Outgoing or Incoming. 
 
Then you select the Shop to display the individual records.  On the right side of this 
screen you can select all, unselect all or just checkoff the ones you want. 
 
Then you select the Reporting period and if doing Deposit Card, you need to enter the 
Withdrawal Card Deposit Month. 
 
Once you have indicated all the options you wish and selected the records, you then 
press the “PROCESS LIST” button to change the status.  A report of those changed 
will be produced for your records. 
 
If doing Withdrawals, the program will generate the automatic Withdrawal/Retire form 
as described on prior pages and will place a copy of this form in the member’s DOC 
folder. 
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New Bi-Monthly Dues 
 
 
 
 
 
In Local Dues Collection 
under System Control 
there is a new option for 
Bi-Monthly Dues. 
 
When creating a prelist 
with this option set, the 
program will ask if it is a 
2 or 3 week period.  This 
is similar to the Weekly 
Dues that asks if it is a 4 
or 5 week period. 
 
 

Update Base Wage while Inputting Dues 
 
This is used for shops that report a new dues amount without reporting new base wage 
and the dues code used is based upon base wage. 
 
 
 
Previously when 
you clicked on 
the “…” next to 
a dues code 
and it was Base 
Wage based, 
you could 
change the 
Base Wage.  
Now you can 
also just enter 
the new Dues 
amt in the Ind. 
Payment field 
and then press 
the “Calc” button. 
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Alternate Billing Statement Format 
 
 
 
 
 
The above is the regular billing statement showing all of the dues in one column and 
separate (Over)Under amts. 
 
The following is the alternative billing formation with current dues in one column and 
dues in arrears and any (Over)Under together in a column.  This option is selection on 
the Shop maintenance screen. 

Employee# Based Billing Statement 
 
Also on the shop 
maintenance 
screen is a new 
switch to print 
Employee # on 
billing statement 
instead of SSN… 
 
This results in following change to the billing statement 
 

Also new is the display of the Employee # on the prelist/checkoff grid.  Note that you 
can reposition any column by moving the header. 
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New Shop Filer when adding Records to Prelist/Checkoff 
 

When you press the “+” 
key to enter a new 
member to your existing 
prelist.  The program now 
defaults to showing only 
records within the shop 
you are processing. 
 
If you press the “Disable 
Shop  Filter” the program 
will show you all members 
and the button will change 
to Enable to reset the shop 
filter. 

 
 
 

 
 

New Reset Period Button 
 
 
 
 
On the Process Control tab of the Shop 
there is a new button called “RESET 
PERIOD”.  
 
This is used if you wish to do a 2nd batch 
of dues for same period.  It is not to 
remove an existing batch (that is done 
with the “-“ key to delete all payments for 
that period). 
 
If you press the RESET PERIOD button you will be presented with a confirmation 
screen… 
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Expanded Member FIND Feature 
 
In MUMS when you press the FIND button you will now have some expanded features. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can use the pull down to filter by Employer and/or Status and the program will just 
show you those records. 
 
If you press the “Show Record Count” the program will display a count of the number 
of records that match your filter request. 
 
You can also click on “Apply Filter to Member Form”.  This will 
reduce your membership records that are visible based upon the 
filter.   
 
You will see that the number of records has been reduced and the 
“Filter” button on the side is highlighted.  If you press that Filter 
button it will change your display to all of your 
records. 
 
 
Note on the FIND screen the “Clear Filter” button is used to undo any filters. 
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Group Texting 
 
The following screen is display when you request Reports | Build Email List: 
 

If you mark the “Cell Phone – Text”  then your further selections will be used to create 
a cell phone list for an email that will be actually sent via Phone Texting. 
 
In order for this to work, however, you need to 
have the cell phone carrier marked on the 
members record next to their cell phone… 
 
 
 
If you need to add new carriers, it is done 
under Lists | Code Tables | Member Union  
and Cell phone tab. 
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Single Text or Email Feature 
 
There is a new button on the side of a member’s record that will bring 
up a choice of text or emails based upon what is in the member’s 
record. 
 

 
 
 
 
 
 
 
 
 
 

 
 

Auto Hide of SSN in Member & Grievance Module 
 
If you have set the Hide SSN in the File | Setup | System Information screen, then the 
program will not display SSN in the Header and 
will show xxx-xx on the  Basic Tab: 
 
If you have update rights to 
members you can right click 
on SSN and then click on Show Full SSN to 
view the full SSN. 
 
With Hide, the Primary Grievant SSN not show. 
 

 
 

 
Also SSN’s are hidden in the 
Grievance Participants tab and 
Grievance FIND feature… 
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Display Payment Matrix 
 
 

By pressing the “PAYMENT MATRIX” button the program will calculate the number of 
payment made each month for the last 5 years and display it as shown.  There is also 
a print button to get a hard copy of the same matrix. 
 

Link Grievance Docs to Grievance with 
 Add from Folder Feature 

 
On the Documents tab of a 
Grievance the “Add from 
Folder” button can be used 
display all documents stored 
under the grievance number 
and link them automatically to 
this grievance. 
 
If you double click the name of 
the folder it will display the full 
name of where the program is 
expecting the documents.  This 
is useful when you are 
scanning directly into a folder 
by grievance number. 
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Individual Dues Billing Feature 
 
This new feature can be used to setup a group of members to receive printed bills or 
select all those setup for individual billing in the local or select an individual regardless 
of status to print a bill. 
 
To setup individual billing for a person, you need to check the 
new field “Indiv Billing” found on the member’s financial tab. 
 
 

Also you can setup a 
memo to be printed at 
the bottom of all 
individual billings by 
using the Memo tab in 
the Employer Record.   
 
Please note:  This is the 
Employer record in 
MUMS not the Shop 
setup in Local Dues 
Collection. 
 

 
The Individual Dues Filling Feature is found under the Dues Menu in MUMS: 

 
 
On this screen you select “All 
Members” with “Indiv Billing” 
marked, or by shop or my one 
member.  
 
Note selecting by individual 
does not require that person to 
be marked or be active 
member. 
 
Then you can select the period 
and optional only do Delq Dues 
or Only Init Fee’s owed. 
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Please note that full Address of the local should be setup in File | Setup |System 
Information, organization info tab. 

 
Also a copy of the billing will be made into a PDF and stored in the DOCS folder for the 
member. 

 
 


