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LDCS Overview

BCTGM — LDCS is an add-on program that is fully integrated into MUMS/2000 and
allows a BCTGM local to create a worksheet, update and easily post dues.
Transactions can contain Fees and Over/Under payments with balance forwards for
next month. This posting will then create proper coversheet information and data to be
sent to HQ.

The following documentation describes:

Initial LDCS Setups:

Installing BCTGM-LDCS Program and linking it to MUMS
Initial Deduction Code Setup  (Setup rates and method of dues calcs)
Member Deduction Setup (Mass insert codes, or rates into members)

Initial Shop Setup: (Select the sort sequence and Billing Options)

The Basic Four Steps of Dues Processing

Create/Update Prelist/Billings
» (Local/Shop worksheet w/ active members + delq Dues)

Update Checkoff
» (Add, Delete, Chg Dues.Chg Status, Add Members)

Ok Checkoff
= (Ok the Shop & Dues Period)

Post Checkoffs
» (Post payments & balances to member’s records)



Speedbuttons & Menus

BCTGM — LDCS is executed from within MUMS/2000 by using a Speedbutton that
was created during the install phase.

MUMS/2000: Your Local Mame Here - (O} % /

File Edit Lisks DCues Records Reports Window  Help /
I &8 %8s e BD
BAKERY
COMFECT IONERY
e %,
N
TOBACCO WORKERS
L GRAIN MILLERS

Tables: CAMT2000NTABLES

Once inside of BCTGM-LDCS, you can run the various steps by using
Speedbutton, the Menu or even Function or Ctrl Keys.

This documentation will refer to the processing steps by # shown next to the menu
items, that is also the function key. Setup steps are done from Menu or Buttons.

Processing Step Menu Setup Menu

7 MUMS*LDCS
File BN Setup  Reports  Help

S File Processing Repaorks  Help
1-CreatefUpdate Prelist/Biling F1 i
2-Lpdate Checkaff E2 ﬂ E Basic Options  Ctrl+B
30K Checkaff F3 | =  Process Control Chkrl4+P
4-Post Checkoffs F4
Processing Step Buttons Setup Buttons

File \Processing Setup Reports  Help

il = g v =

o8




Installation

Installation of BCTGM-LDCS Add-on Program

(If you had Version 5.94 of BCTGM-LDCS you will need to remove ¢:\mt2000\bcldcs folder before installing or upgrading to
Version 6.xx. Also in MUMS File|Setup|Edit INI change last line of 5.85 to 5.86. Then File|Setup|Update From INI File)

From MUMS CD-ROM or saved image of CD-ROM on hard drive...

Open the ADDON folder

Double click the ADDON program or application

On the following screen, uncheck all items except BCTGM-LDCS
Use Next and Finish buttons

¥2 MT2000 Add-On Components X

Select Components

Chooge which components to install by checking the boxes
by,

Cw/-Local Dues Collection

Strike Check Processing

L

MABETLINK

<]

BCTGM-Local Dues Colletion

< Back | Mest > | LCancel |

After the install you should verify that there is now a BD Speedbutton inside of MUMS
as shown on prior page of this documentation.

Initial Deduction Code Setup:

Dues is calculated based upon the member’s Dues Code on the member’s financial
tab. This code relates to the Dues Formulas Tab in MUMS List|Code Tables|Financial

EH Tables: Financial Codes E”E”'S__q

Code Descriptiun|Cﬂlc Method |Hﬂte Fﬂn::tnr|Fi)(Ed Amuunt| EﬁECﬁ‘u"EDﬂtE| Mﬂximum|Minimum| L
JDHR I Base Wage 2 $8.00 $40.00 $10.00
F40 Fixed $40 Fixed $40.00

| Individual Individual 3

Y Payment Method Alnitiation Statuz 4 Dues Formulas ACOPE APAC 4 Dther Payments [

j-'L Close




IMPORTANT NOTE: In addition to deduction codes you are going to use, you must
create a dummy Code “D” in Dues Formulas with a description of “Dues” and a Code
“I, *O/U” & “Fee” in Other Payments with description of Init Fee for coversheet
calculations. These are also used for general history description of payments.

B=1ES

Calc Method |Hﬂte Factor |F i

EH Tables: Financial Codes

|Desc:riptiun

M

£
] Cod D ipti A t EffectiveDat 8
Y Payment Method 4 lnitiation Status ,Dues Form ode | el | motn | ecvera®
_|Fee Fees
HL Init Fee
Yo Over/Under I
\/ !
4 >
Must have th ese COdeS Y Paprment Method flnitiation Status 4D ues Fomulas fCOPE APAC ) Other Papmerts f
j-'L Close

Also you need to check under File | Setup | System Information, the Field Setting Tab
to make sure the “Settings” for Categories are as follows for Dues, Fee, Over/Short
and Initiation.

System Information

...... Settings Spare Field Hames
ain Dues Category True/Falze:
D | 1 | s
Cope Dues Category Z: | x ance
| = 3 |
File b aint. Motes Category LR |
|F ﬂ Teuxt
Fee Cateqgary 1: |
Employer Date D |Fee j 2 |
I |D:untrau:t \ Ower/Shaort Categary Humeric:
2 [y Tie o = 1 |
3 |Dat33 Initiation Categary 2 |
|| ﬂ Currency:
4: |Date¢1 .
Reinztatement Categony 1: |
g |DateE | j 5. |
\ Program Settings ), Field Settings A Speedbuttors 4 Drganization Info [/




Member Deduction Setup:

e By using Deduction Codes, you can use MUMS mass change and insert
“DedMethod into all members records based upon shop and/or job title codes.

e If using Base Wage based, then you must insert the “BaseWage”

e If using Individual Based, then you need to update each member’s “Individual

Payment” according.

For example:

If you had a shop ABC and everyone paid $22 dues. You can optionally setup the
deductions three different ways.

For these examples we are use the following sample Deduction Codes:

DIND Dues based upon Individual Payment
D1X One times the base wage field
D22 Dues fixed at $22.

5 Tables: Financial Codes

The Dues table would — _
. . Code Description Calc Method |Rate Factor |Fixed Amount | 1
look like this: o Dues Base Wage
DX One Times Base Base YWage 1
_|D22 Fixed $22 Fixed $22.00
P} DIND Individual Individual "
£ >
\Payrnent Method Alritiation Status j,Dues Formulas ACOPE/PAC ADther Paymerts /
j-'L Close

The fields in the members record on Financial Tab would need to be updated
manually or using the Mass Change feature in MUMS. In all cases you need a Dues
Code in each record. Optionally you might also need a Base Wage or Ind.Payment.

If Deduction Code set to...
Individual Dues:

Base Wage.:
Fixed Dues:

Need Dues Code of DIND and Ind.Payment of $22.00
Need Dues Code of D1X and Base Wage of $22.00
Need Dues Code of D22 only



s Member Information E| @| E|

Sort By:

I 13 ) R B < R ey =

Dues and Wages View:

Azzess Nmbr li ?: 5';::"'&
Baze Wage li <
Ind. Payment li <
COPE/PAC Code |  ~|
Duez Code I—L| < 21 Filter

Auto Exempt [

Y Basic 4 Other 4 Work 4 UnionCode 4 Activities § Naotes § Financial 4 History 4 Grievances 4 Doc /

Obviously if a shop all had same rate you could use a code with Shop number like
DABC for shop ABC and then you could easily change amount in the table and not
have to change members when rate changed.

MUMS/2000: Your Local Name Here

FICM Edit Lists Dues Records Feports  Window Help

Change User,.,

Setup 3

Table Operations  # Open Tables
Update Tables

Prine creen Create New Tables You can use Mass Change to update individual

Prin: Setup... Barkup ond Restore payments or base wages. If a fixed or formula

relfnp. | ComworTeR changes then you need only change information in
R T T the deduction table for that matching code.

Expart Ta Mailing File
Export ko Text File

Repair Tables
Purge Tables

Ermployer Table Update

Mass Changes

Merge Member Records

Field Assignments

Change Area Codes

Update BCTEM HE-ID

Reset BCTGM Master Status/Rate Tables
Merge Tables

Change Case of Field Data

Quick Enkry - Ackivity
Quick Enkry -- Motes




This is the Mass Change Screen:
On this screen you select the Member.db and the field you wish to update.
In this example we are going to select all those members in Shop ABC and setup a

Dues Code of D1X. Then this feature would be run again to setup Base Wage of
$22.00. Any member with a different base wage could then be manually changed.

F':'.i Mass Change Form

TablefField to Change:

Set to Member.db " Update Table: [MEMBER.DB |

9 Field: |DedMethod |
I

Records to Include:
" All Records in Table

Set to Some Records — e
* Some Records (by Filter] ?{} Specify Filter

Change to Make:
i~ Delete Selected Record

" Clear Field ¥alues

+ Ch New V D1
Change to new Value 7 ange to New Vzfie [D13

i~ Copy ¥alue to Field

Set to DedMethod

\/ Update Eﬂ Reset x Cancel

Specify Custom Filter

Ahow records that fulfill these conditions:

Where this field has thiz condition compared to this x Cancel
. Employer equals ABC -
Filter by Shop « 0K

(Employer) < ? 31‘] Heszet

Field = Employer Select Field | SetCondition |[EIEEEIORZ
Condition = Equals | 2| _-|jaBC
Value = ABC

Sort by Field (optional) Instructions:

Enter TEXT to compare to. Double
click to add a new line.




NOTE: All of the following setup and usage documentation refer to screens and
operations within BCTGM-LDCS. This means you have pressed the BD button

inside of MUMS to request LDCS.

Initial Shop Setup:
Setup is started with the |@
Button.

By Pressing the “+” the user can
select the Shop to setup for LDCS.

The Basic Options screen allows
you to select the sort sequence for
reports and input screens.

You can also setup Billing
Statement Options. The Exception
List will only show those members
with other than a single dues
payment.

This is the Process Control Screen
used to review or edit the current
status of a Shop. The user can un-
check a step to re-run. This can be
used to un-post a month if
necessary by un-checking the
POST box.

When setting up a new shop you
must press the “Add Period” button
to setup the last period posted so
the program knows where to start.

/' MUMS*LDCS - [System Control] - 3] |
File Processing Setup Reports Help
i | = o8
Shop:[aBC  a] || ] = ‘=i Find. [ Clnse‘
op: 8 IR S i
Report Sort Order Billing Statements
" S5N + Complete List
' Last Mame " Exception List
" Location/Name .
" No Billing Statement
" Gip/Dept/Hame
Use Dues Formulas tab in MUMS List|Code Tables|
Finanacial to setup any additional formulas for this shop
~ %Basic Optians #Pracess Cantral |
4| | B
/ MUMS*LDCS - [System Control] HEE
File Processing Setup Reports  Help
i v| = =1k
Soolee— wfalelmf+l=| || [BFm
v Active -
Period |PreList|Billing |Input |Edit |Bal 0K |Post |
» r r r r r

Add Period |

'\ Basic Dptions ) Process Control
4| i

Note: A check means that the matching step has been completed. Normal operations
do not require a user to do anything with this screen. ...

Prelist flag set when new prelist/checkoff work file created
Billing flag set when optional billing statement printed
Input flag set when header info entered on checkoff

Edit Flag set when Checkoff printed and IN-BALANCE
Bal-OK Flag set when User OK'’s Checkoff for Posting
Post Flag set when Checkoff posted to MUMS History




Processing
Dues Processing Step #1 (F1) — Create/Update Prelist/Billing

A Step 1 - CreatefUpdate Prelist/Billing

Initial Screen in this step allows you to select a
Shop. Once a shop is selected the screen will Select Shop: ]
display the most recent status for that shop
along with the period.

Last Period Processed: December 2011
If last period status is “Posted” then the “Create Lasi [Pemod Sistive: - Foeiizd
Next Prelist” will be active. If there is an
existing Period that has not been posted then Create Next Prelist
the “Open Existing Prelist” button will be active.

i'L Close

Multiple payments for the same member are highlighted in color. In this example Ron
Casey owes the Dec an payments. Notice $0.00 due on member in advance

/A Edit/Input Prelist Data

Shop: ABC Bakery Period:January 2012
SSH Mame Prv-Pd |Slatus |%’e¢\l:ude| Penod | Dues nfHe Amt.| ﬁver!Under |Tulal Dues| Ll
L 22222222 | Cazey, Ron L 1142011 b Dzz A 1z/z0M g $0.00 $0.00 $22.00
| |222-22-2221  Cazey, Ron L 1142011 b D22 ms2maz . $0.0 £0.00 £22.00
|| BBE-B6-3570 | Demeglio. Nina 1242011 b D22 /201 . $0.00 $22.00
|| BBE-EE-BEE3 | Flor, Thomas 1242011 b D22 022 . . £0.00 £22.00
|| 772443 | Kant, Steven 1242011 b D22 142012 . } $0.00 $22.00
|| 888-83-3640 | Peddler, Kelly 1242011 b D22 ms2maz . $0.00 £0.00 £22.00
|| 444-44-4430 | Reed, Altan F 1242011 b D ms2m2 . $0.00 $0.00 $22.00
|| 888-88-1262 | Shatun, Bonnie 1242011 b 22 ms2maz . $0.00 £0.00 £22.00
|| 777773458 | Thomas. Mary A 1242011 b D22 ms2m2 . $0.00 $0.00 $22.00
|| FEETIFTIE | Wan Elgort, David & 1242011 D22 ms2maz . $0.00 £0.00 £22.00
|| 111-11-3147 | Wan Elgort, Richard O ms2ma b D22 ms2m2 } $0.00 $0.00 $0.00
|| 888-00-3839 | Weber, Brandon 1242011 b D22 ms2m2 . $0.00 £0.00 $£22.00
| 555-55-6551 | Waijtalik., Wwilliam 1242011 b D22 ms2m2 . $0.00 $0.00 $22.00
w
< >
- - e |- |
Search: ~ |
Print Pre-list Print Billing || / : Find New Member " Close ‘

The “+” and “-* keys are used to add an mg member or delete a member from this
prelist.

The “FIND” button can be used to locate a member within this prelist by SSN or Name.
The Search field can also be used to locate a record within the prelist.

The “New Member” button is used to add a new member to MUMS system.
10



On a transaction line you can click on the “...” next to CEIEH S121e Chania Lison L

Status and will be presented with the change in status SE—— |
window. This way you can change a member’s status X corsl
and then delete the dues transaction all without having to
leave this prelist screen. _y

/

Change Member Dues Details
Change Membership Dues for

You can click the “...” next to Dues Code and change
Dues Calculated fields.

Casey. Ron L

Dues Method D22

Base Wage: |
Ind. Payment: $22.00

X Cancel

Dues Code
D22

If you click on Period, you can change it also by using the arrow keys.
This is useful if you are adding records to this prelist.

You can, of course, change Dues, In/Re Amt (Initiation and/or Reinstatement Fee) and
enter an amount Over/Under. If you enter a positive amount it will be an Over and the
Total Dues paid will increase. If the member shorted you money, then enter a minus
sign followed by amount shorted.

HSSN |Name |Pw-F“d |5tatus |Dues Eude| Pernod |Dues |In!He Amt.| Over/Under |Tulal Dues

EEE-EE-EEE3 | Flor, Thomas 12/2011 M D22 m/s2mz2 $22.00 $0.00 $10.00 $32.00
FIE-77-2443 | Eant, Steven 12/2011 M D22 m/s2mz2 $22.00 ; -$5.00 $17.00

In the above example Flor paid extra $10 and Kant shorted the local $5 by entering the
amounts in the Over/Under fields. The Total Dues is automatically recalculated.

Note: Dues is recalculated based upon a change in Dues Code. In/Re Amount default
to amount entered when doing a new member or reinstatement and should be adjusted
if the member is not paying it in full. The amount of Initiation and Reinstatement
balance is created immediately and reduced only after posting this period.

Note: Over/Under once posted is carried as Dues Balance on Member’s record and is
automatically carried forward to next period.

11



Adding an existing member to a Prelist:

In the follow example we are using the “+” key to add an non-active member by the
name of Pamela Casey. Then we are going to reinstate her and make a January
Payment.

Member Lookup g|
Search Characters
|
55N Last Mame |First Mame |Middle|EmpI0yer |'\
| [111-11-3147 | Van Elgort Richard u} ABC
22222224 Easey Fon L ABC
| [444-44-4430 Heed Alton F ABC
| | 555655551 woalic willarn W ABC
| |EBEEE-3570 | Demeglio Mina ABC
| |Ee5E6-5653  Flor Thormas ABC
| | FEETT-2443  Kart Steven ABC
+ | | F7F-77-3458 | Thomas tdary I ABC
| |77rr7a77e [WanElgort David A ABC
835-00-8389 | Weber Brandon ABC v
Search By
SN -]
' Ok | x Cancel
|55N |Name |F‘w-Pd | tatuz |Dues Eude| Pernod |Dues |In!He Amt.| Over/Under |Tulal Dues|
#333-333331 | Casey, Pamela e e 0142012 $22.00 $0.00 $0.00 $22.00
Notice when added it created a current dues BCTGM Status Change Dialog X
transaction and highlighted the Status Code Choose Action
field for a change. [Reinstatement < [ ]

Reporting Date x Cancel
After pressing the “...” next to the Status of an EEERN

“E” we get the screen to do the reinstatement. Initiation Date

1422 =

-

Initiation Code Total Local Beinstatement Fee
|F|einslatement w/|nit W aived j |2E|

Now we see the transaction with Pamela Casey as a “M” Member and the fee of $25
inserted into the transaction.

S5H Hame Prv-Pd Statuz | Dues Code| Penod |Dues |InJ'FIe Amt.| Owver/Under |Tutal Dues
333-33-3331 | Caszey, Pamela b D22 ms2msz F22.00 $25.00 $0.00 $47.00

Any additional back periods of dues that might be due can be added by using “+” key
and changing the period.

12



Adding a New Member to the Prelist:

A new member is added using

the “New Member” Button on the

Screen.

Pressing this button allows you
to add a new member while in
the middle of Input Data into
Prelist function. This is a
combination of a member’s
Basic and Work Tabs and
Financial Tabs. Any additional
information can be updated
later...

The program inserts the Shop
automatically.

At a minimum you must

“Change” the Status and enter a

Dues Code.

BCTGM Status Change Dialog

Choose Action

/' Member, Information

S5N Last Name First Name MI| & Dates

[700-00-0005 [Jones [Tom [ Status |1/1/2012
BithDate |  ~|

Address 1st Hire I—;|

| Enroliment IW‘

| Seniority I—L|
AddiChng |  ~|

City St/Prov Zip/Postal Code

E-Mail Address

Country

Membership Status

Bad Addreszsz
v

Job Location

Phone Numbers

Hume|

Work |

Cell |

| =

Dues and Wages

M «| Change Shop Base Wage
|ABC Bakery |
Job Classificafon Eoenlip Ind. Pagment
Group L ﬂ
rea
-
| i / J | ﬂ Duez Code
|T|t|e J Section | -
M | =
Cla, Shift Paid Through
j | ﬂ 124317201 -

X Cancel | « DK |

1/32me v

Initiation Date
1202 =

-

Initiation Code

Total Local Initiation Fee

|Initiation $50 or more ﬂ |?5|

The CHANGE button for status on the
above screen will bring up the BCTGM set

[New Member Al v ] of options for adding a new record. Once
Reporting Date X Cancel you have selected the type of new add, you

will be presented with the standard MUMS
new add screen to complete the

information needed to report to HQ. Once
the Status is changed, the program inserts
the Status Date, Enrollment Date and paid-
thru-date.

When the program returns to prelist, we are (for example) changing the $75 fee to
show that Tom Jones only paid $40.

|Name

| Prv-Pd

| Status | Dues Eude| Perniod

S5N
FO0-00-0003 | Jones, Taom

)

|Dues |Im"FIe Amt.| Over/Under |Tutal Dues|

D22 ms2mz $22.00 $40.00 $0.00 $62.00

13



/' Editfinput Prelist Data

EBX

Shop: ABC Bakery Period:January 2012
SSH |Name | Prv-Pd | Status | Dues Eude| Period |Dues |In!FIe Aml.l Over/Under |Tulal Dues| -~
|| 333-33-3331 | Casey, Pamela 1242011 b D22 om0z $22.00 $25.00 $0.00 4700
| |[222-22-2221 | Casey. Ron L 11201 b D22 122011 2200 $0.00 $0.00 $22.00
||| 222-22-2221 | Casey, Ron L 11201 b D22 os202 $22.00 $0.00 $0.00 $22.00
|| BBGE-66-3570 | Demeglio, Mina 1242011 b D22 os202 $22.00 $0.00 $0.00 $22.00
|| BBE-E6-66E3 | Flar, Thamas 124201 b D22 om0z $22.00 $0.00 $10.00 $32.00
|| 700-00-0003 | Jones, Tarn 124201 b D22 om0z $22.00 $40.00 $0.00 6200
|| 777772443 | Kant, Steven 12/2011 b Daz ms20$2 $22.00 $0.00 -$6.00 $17.00
|| 528-85-8640 | Peddler. Kelly 12/2011 b Daz ms20$z2 $22.00 $0.00 $0.00 $22.00
|| 444-44-4430 | Reed, Alton F 12/2011 b Dz ms20$z2 $22.00 $0.00 $0.00 $22.00
|| 888-88-1252 | Shatun, Bonnie J 12/2011 b Dzz2 /2012 $22.00 $0.00 $0.00 $22.00
|| F77-77-3458 | Thomas, Mary A 12/2011 b Dzz2 /2012 $22.00 $0.00 $0.00 $22.00
|| F7E7ETTVE | Man Elgart, David A 12/2011 bd D22 /2012 2200 $0.00 $0.00 2200
|| 111-11-5147 | Wan Elgart, Richard O os2012 bd D22 /2012 $0.00 $0.00 $0.00 $0.00
|| BA8-00-8883 |'weber, Brandan 12/2011 bd D22 /2012 $22.00 $0.00 $0.00 2200
L B55-55-5551 | wojtalik, William ' 1242011 b D22 om0z $22.00 $0.00 $0.00 $22.EIEI’ w
£ >
I - - | * + -— | | |
Search: N
Print Pre-list Print Billing ‘ =i Find New Member & Close ‘

The above prelist view is a result of all of the changes made so far.

Member Standard Dues | Exception Total Received
Casey, Pamela D22 = $22.00 Reinstated & full $25 Re-Stmt fee $47.00
Flor, Thomas D22 = $22.00 Paying $10 extra $32.00
Jones, Tom D22 = $22.00 New Member paying $40 of Init fee | $62.00
Kant, Steven D22 = $22.00 $5 Short in his payment $17.00

The above highlights the exceptions to normal one dues payment per member.

After Posting we expect to see the following in Members Record & next month’s prelist:

Flor
Kant
Jones

Member’s Record
Dues Balance of -$10
Dues Balance of $5
Fee Balance of $35

See Pages 20-21

Next Month’s Prelist
Over/Under = -$10
Over/Under = $5
In/Re Amt = $35

See Page 23

14




Printing Prelist

...............................................

The Prelist can be printed using the | printPredist | button

...............................................

Print Date: 2/25/2012 LDCS/MUMS Prelist Toft
Period: 01/12
SHOP: (ABC) ABC Bakery

SSN Name Prv-Pd Status Base Wage Ind. Amount Dues Code Pd. Thru  Dues InfRe Amt. (Owver)/Under Total
333-33-3331 Casey, Pamela 1272011 M D22 0112012 $22.00 $25.00 $0.00 547.00
222-22-2221 Cassy.Ron L 1172011 M D22 1212011 522.00 5.00 $0.00 522.00
220222021 (Casey,RonL 112011 M D22 0112012 $22.00 5.00 $0.00 522.00
868-86-3570 Demeglio, Mina 1272011 M D22 o202 522.00 s.00 $0.00 522.00
068-86-8663  Flor, Thomas 1272011 M D22 01/2012 522.00 5.00 §10.00 532.00
700-00-0003  Jomes, Tom 1272011 M D22 0112012 $22.00 340.00 $0.00 $52.00
TI7-77-2443  Kant, Steven 1272011 M D22 01/2012 522.00 5.00 -55.00 517.00
858-85-3840  Peddler, Kelly 1272011 M D22 0112012 $22.00 5.00 $0.00 522.00
444-44.4430) Reed, Alion F 1272011 M D22 0112012 $22.00 5.00 $0.00 522.00
828-85-1252 Shatun, Bonnie J 1272011 M D22 01/2012 522.00 5.00 $0.00 522.00
T77-77-2458  Thomas, Mary A 1272011 M D22 0112012 $22.00 5.00 $0.00 522.00
TI7-77-7778  Van Elgort, David & 1272011 M D22 01/2012 522.00 5.00 $0.00 522.00
111-11-8147  Van Elgert. Richard © D1/2012 M D22 0112012 20.00 5.00 $0.00 $0.00
888-00-8880 Weber, Brandon 1272011 M D22 0112012 $22.00 5.00 $0.00 522.00
555-85-5851  Waoijtalik, William W 1272011 M D22 01/2012 522.00 5.00 $0.00 522.00

$308.00 $65.00 §5.00 $3rs.00

Above is the Prelist Printed. This shows the same information as the screen, plus
details on Dues Calculations, such as Base Wage, Ind. Amt, Dues Code. Also this
report totals all of the money columns.

Printing Billing Statements

Print Billing

Billing Statements are run usi button.

Billing Statements
The type of statement that is printed i

controlled by the options setup for the
as described previously.

f* Complete List
" Exception List

" Mo Billing Statement

15



ABC Bakery Prepared: 272572012 12:02 FM
1000 CupCake Lane

AnyTown US 12345

Payroll # Dues Dues Init'‘Rein  (Over)/Under Total
SSN Name Month Payments  Amount Fee Amount Withhold
333-33-3331  Casey, Pamela 012012 1 F22.00 $25.00 $0.00 F47.00
222.22.2221 Caszey, Ron L 012012 2 344.00 $0.00 $0.00 54400
B686-86-3570 Demeglic, Mina 012012 1 $22.00 $0.00 $0.00 $22.00
BEE-88-6862 Flor, Thomas 012012 1 $22.00 $0.00 $10.00 $32.00
700-00-0003  Jones, Tom 02012 1 S22.00 5$40.00 $0.00 55200
TI7-77-2443  Kant, Steven 012012 1 s22.00 $0.00 -55.00 F17.00
888-88-8640 Peddler, Kelly 012012 1 82200 $0.00 $0.00 $22.00
44444 4430 Reed, Alton F 012012 1 F22.00 $0.00 $0.00 $22.00
8868-88-1252  Shatun, Bonnie J 012012 1 F22.00 $0.00 $0.00 $22.00
TT7-77-3458  Thomas, Mary A 012012 1 F22.00 $0.00 $0.00 $22.00
TI7-F7-T778  “an Elgort, David A 012012 1 $22.00 $0.00 $0.00 $22.00
111-11-89147  “an Elgort, Richard O 012012 L] $0.00 $0.00 $0.00 30.00
888-00-3888  Weber, Brandon 012012 1 $22.00 $0.00 $0.00 $22.00
555-55-5551  Wojtalik, William W 02012 1 S22.00 $0.00 $0.00 $22.00
$378.00

Above is an example of a Complete List - Billing Statement. Notice that members with
multiple payment due are consolidated into one amount with # of Dues Payments
indicated. Below is an example of exception only Billing Statement showing those
with multiple period dues, those with no dues and those with fees due.

\
ABC Bakery Prepared: 2/25/2012 12:04 PM
1000 CupCake Lane
AnyTown US 12345

Payroll # Dues Dues Init'Rein  (Over)/Under Total
SSN Name Month ayments  Amount Fee Amount Withhold
233-33-3331  Casey, Pamela 01/2012 \ 1 22200 $25.00 $0.00 347.00
222-22-2221 Caszey, Ron L 01/2012 2 24400 50.00 $0.00 344.00
B86-86-66882  Flor, Thomas 01/2012 1 52200 50.00 $10.00 $32.00
T00-00-0002  Jones, Tom 01/2012 1 52200 540.00 $0.00 $62.00
TIT-T7-2443  Kant, Steven 012012 1 82200 50.00 -55.00 $17.00
111-11-8147  Van Elgort, Richard © 012012 0 50.00 $0.00 $0.00 50.00

$202.00




Dues Processing Step #2 (F2) — Update Checkoff

/' Step 2 - Update Checkoff

Update Checkoff starts same way as Prelist. In
fact, all of the update features are the same as in Select Shop: -
the Prelist program.

The only difference on this screen is the heading
information. The mandatory fields in the heading
are Check # and Check Amt. Without these you
cannot request the “Print Checkoff". Start Checkoff

Last Period Processed: January 2012

Last Period Status: Checkoff not Started

VERY IMPORTANT: Date Received is used to
determine which Coversheet Period the data

is to be reported within. _ i clese |
/' Edit/Input Prelist Data
Shop: ABC Bakery Period:January 2012
Checkoff Type Check# Date RecEived Check Amt. Adj. Amt. Trans. Total Balance Date Started
- 17302012 ~| 7] | | vl | |
55N |Name |Pnr-Pd |Slatus |Dues Eude| Period |Dues |In!He Aml.| Over/Under | Total Dues| ”
|| 333-33-3331 | Cazey, Pamela I D22 0/2mz2 £22.00 $25.00 $0.00 $47.00
| |[222-22-2221 | Casey, Ron L 1142011 b D22 1242011 $£22.00 $0.00 $0.00 $22.00
| |[222-22-2231 | Casey, Ron L 1142011 b D22 o/2mz2 $£22.00 $0.00 $0.00 $22.00
|| BBE-E6-3570 | Demeglio, Mina 124201 M Dz2 /202 $22.00 $0.00 $0.00 $22.00
|| BBGE-56-6663 | Flar, Tharnas 124201 M D22 /202 $22.00 $0.00 $10.00 $32.00
|| 700-00-0003 | Jones, Tomn M D22 /202 $22.00 $40.00 $0.00 $E2.00
|| 777772443 | Kant, Steven 1242011 M D22 mJ2mz2 £22.00 $0.00 -$5.00 £17.00
|| 528-85-8640 | Peddler. Kelly 1242011 i D22 m/2mz2 £22.00 $0.00 $0.00 f22.00
|| 444-44-4430 | Reed, Alton F 1242011 I D22 0/2mz2 £22.00 $0.00 $0.00 $22.00
|| BA8-88-1252 | Shatun, Bonrie J 1242011 b D22 o/2mz2 $£22.00 $0.00 $0.00 $22.00
|| 777-77-3458 | Thomas, Mary A 124201 M Dz2 /202 $22.00 $0.00 $0.00 $22.00
|| FTETETIVE | Wan Elgart, David A 124201 M D22 /202 $22.00 $0.00 $0.00 $22.00
|| 111-11-3147 | Yan Elgart, Richard O /202 M D22 /202 $0.00 $0.00 $0.00 $0.00
| |9883-00-8383 |*/eber, Brandon 124201 M D22 /202 $22.00 $0.00 $0.00 $22.00)
L 555-66-5551 | 'wiotalik, Wiliarn W 1242011 i D22 m/2mz2 £22.00 $0.00 $0.00 $22.00%
4 *
o | o« | e | 0w | o+ | = | | |
. search: .
Print Checkotf | =i Find New Member «" Close

In the Heading the “Balance” field shows you if you are in or out of balance based
upon the amount of the check. If the check is not completely for Dues and there is any
additional money or less money for a service fee, you can use the “Adj.Amt” field to
bring the check in balance with your detail transactions.

The ﬂ denotes that you are in balance and have printed the Checkoff. This then
allows you to continue with the Dues Processing Step #3 - OK Checkoff.

17



The following is an example of printing the Checkoff. This is identical to the screen
image with additional dues calc fields and totals.

Print Date: 2/25/2012 LDCS/MUMS Checkoff Tof 1
Period: 01/12
SHOP: (ABC) ABC Bakery

SSN Name Prv-Pd Status Base Wage Ind. Amount Dues Code Pd. Thru  Dues InRe Amt., (Owver)/Under Total
333-33-3331 Casey, Pamela 1272011 M D22 0112012 $22.00 $25.00 30.00 $47.00
222222021 Casey, Ron L 1172011 M D22 1212011 $22.00 5.00 30.00 $22.00
222-22-2221 Cassy.RonlL 1172011 M D22 01/2012 522.00 5.00 $0.00 522.00
886-88-2570 Demeglio, Mina 1272011 M D22 0112012 522.00 5.00 20.00 522.00
866-86-8863  Flor, Thomas 1272011 M D22 0112012 $22.00 5.00 510.00 $32.00
700-00-0003 Jones, Tom 122011 M D22 01/2012 522.00 40,00 $0.00 552.00
TI7-77-2443  Kant, Steven 122011 M D22 01/2012 522.00 5.00 -55.00 517.00
828-85-2840  Peddler, Kelly 1272011 M D22 0112012 522.00 5.00 30.00 $22.00
444444230 Read, Alton F 122011 M D22 01/2012 522.00 5.00 $0.00 522.00
828-88-1252 Shatun, Bonnie J 122011 M D22 01/2012 522.00 5.00 $0.00 522.00
T77-77-2458 Thomas, Mary A 1272011 M D22 0112012 $22.00 5.00 30.00 $22.00
TT7-T7-7T778  Van Elgort, David A 1272011 M D22 0112012 $22.00 5.00 30.00 $22.00
111-11-8147  Van Elgort. Richard O 01/2012 M D22 0112012 20.00 5.00 30.00 30.00
858-00-8850 Weber, Brandon 1272011 M D22 0112012 $22.00 5.00 30.00 $22.00
555-65-5651  Waoijtalik, William W 1272011 M D22 0112012 $22.00 5.00 30.00 $22.00

$308.00 $65.00 §5.00 $378.00

Dues Processing Step #3 (F3) — OK Checkoff

In this step you can OK to post any shop ' Step 3 - OK Checkoffs

and period that is in balance and has had

the checkoff printed_ Select Shop / Checkoff Periods to Mark as "OK" for Posting
+ All

On this screen you can PROCEED with all * Selected

units ready to post or click on Shop Period [Process| &
“Selected” and check off individual shops. rh_ 01112 r |8

1 shop Checkaff record(s) marked as OF for posting,
\/ Proceed

j-'L Close

A confirmation screen will indicate the
number of checkoffs you have marked OK to Post.
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Dues Processing Step #4 (F4) — Post Checkoffs

/' Step 4 - Post Checkoffs

This step starts with same All or

SeIeCted feature Select Shop { Checkoff Periods to Post
t« All

Here to select which Shop/Period you ¢ Selected

W|Sh tO pOSt Shop |Periud |Pmcess| A
LABC oz r —

Only those that have been OK’ed will
appear in the list.

Posting Completed!

j-'L Close

The following is the posting summary report

Print Date: 2/25/2012 LDCS Prelist - Post Report  2/25/2012 1of1
Shop Period Dues _InitRe Over/Under Total Dues
ABC - ABC Bakery 01/2012 $208.00 $65.00 $5.00 $378.00

Totals: $308.00 $65.00 $5.00 $378.00

The following two pages shows the results of posting on the History and Financial Tabs
inside of member’s records in MUMS...
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Sample Results

Results of Posting found in Member’s Records

This is Pamela Casey’s
History Tab showing
Dues and Fees.

S

¥ Member Information
Sort By:
‘ 333-33-331 Casey, Pamela H‘ - ‘ > ‘ =l ‘ + ‘ —| | | ("‘ |Last Name j
| Payment History Detail View:
+ Form
Date |Batch | Paid Thru Date| Amount Received| ~ || [Code |Gty [Units |Total ~ ~ Table
L 01/30/2012 201 20130-AE 0173172012 $47.00 — |pD 1 $22.00 $22.00 -

S

History Report

T

! ¥

| || ]| -

&+ All Tranzactions

" Thiz Month Only Export

Fee 1 $25.00 $25.00

&m 3

r=} Find
i Range
241 Filter

i

$ Dues

2] it |

= Label

{1 Close

\Easic ,-{chel ,-{Wolh ,-{Qnionl:ode j{&ctivities ,.{ Motes ,-{ Financial }\ Higtomy ,-{ Grievances [ Doc [

This is Ron Casey’s
History Tab showing the
two payments made

Sort By:

§4 Member, Information
| 222-22-2221 Casey, Ron L H‘ d‘ P‘H‘+|—| ‘ ‘("‘ |LastName
| Payment History Detail
Date |Balc:h |Paid Thru DalelAmuunl Heceivedl ~ Code | Qty |Unil 3 |Tuta| s
| 0143042012 | 20120130-AE 1243142011 $22.00 D 1 $22.00 $22.00 -
M 01/30/2012 | 20120130-AE 0143172012 $22.00
v
] >
illl—l—lll f+ All Transactions
Hiztory Report " This Month Only Export < | > )

-

View:
* Form
" Table

1] Find

&

247 Filter

Hange

$ Dues

_tviFne |
& Rongel
e |

Label

IL Close

i

\Easic ,-{chel ,-{W'orl_Q ;{QnionCode J-{\gc:tivities ,.{ Motes ,-{ Financial }\ History Ju'{ Grievances ,-{ Doc
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This is Steven Kant
History Tab showing
Dues and Over/Under.

f1/ Member Information

CEX

Also here is the balance
of Dues still owed based
upon the Over/Under
from the Financial Tab.

Current Info

ues Balance

$5.00

Last Paid Date

01/30/2012

Paid Through
01372012 ~|

— . ! ___ SomBy |
‘ 777-77-2443 Kant, Steven > ‘ « | - | u‘ + ‘ -| | ‘ IS ‘ [Last Name |
| Payment History Detail View:
(+ Form
Date | Bateh | Paid Thru Date| Amount Received| ~ Code |Gty |Unit$ |Total ™~ Table
L 01/30/2012 | 20120130-AE 01/31/2012 $17.00 MDD 1 %$22.00 $22.00
o/u 1 [$5.00) [$5.00) i i
—>
# Range
241 Filter
$ Dues
Griey
v
< >
= Label
1|1|—|—|:| * All Transactions v
History Report " This Month Only Export < 3 J Close

\Easic ;{cher ;{Wollﬁ ;{QnionCode J-{\Qcti\fities ,.{ Motes Ju'{ Financial ,\ Higtomy Ju'{ Grievances ,-{ Doc f

This is Tom Jones
History Tab showing

Dues and Fees. ——

Also here is the

balance of Init fee due
shown on the Financial
Tab.

£ Member Information

‘ 700-00-0003 Jones, Tom

o I e L o 4 S

|Last MHame
| Payment History Detail

Date |Balch |Paid Thiu Dale|Amuunl Heceived| ~ Code | Qty |Unil $ |T|:|ta| ~

L 01/30/2012 20120130-AE 01/31./201 2 $62.00 L D 1 $22.00 $22.00

/ _|Fee 1 $40.00 $40.00

v
< >

illl—l—lll & All Tranzactions v

Hiztory Report " Thiz Month Only Export 3 »

View:
(+* Form
" Table

{# Range
241 Filter

$ Dues
Griev

Label
I'L Cloge

‘\ﬁasic ;{cher ,-{Worl_( ;{unionCDde ;{gctivities J-{ Motes J-{ Financial }\ History ,n{ Grievances f Doc [

Initiation
Date (N/3172012 ~
Amount

Bal Due

Code -
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Resulting Monthend

Status Report

Status Report

0252552012 3:48:36 PM

Local: 1238

Fage 1 of1

Period: 01,2012

Oficial Transactions

Resulting Coversheet
This is the resulting coversheet based upon the period posted. Notice the following:

BCTGM Coversheet Local: 123B — 5.2
- . ; CONFECTIONERY
021262012 3:41:20 PM Period: 012012 B .
_CT’?*%
Gy
New ] MEMBERSHIF RECAP rosacco ETHEE;S‘
Member —»  Wembers Initiated 1 o .
/ Members Reinstated 1
. Members Depasiting WD Cards 1]
Reinstated
Cther Membership Increases 1]
Member
Subtotal Increases 2
WD Cards |ssued 1]
Members Deceased 1]
Members Retired/iPensioned 1]
Members Expelled 1]
Other Membership Decreases 1]
Subtotal Decreases 0
REMITTANCE COMPUTATION
Count Rate Total
Per Capita at 01/01111 rate 14 F10.75 $1a0.50
Initiation 51 Mew Mermnber Initiation <50 0 $0.00
Fee x\b £) Mew Mernber Initiation 50+ 1 $10.00
T Mew Member Initiation Waived 1 F0.00
21 Reinstaterment Fees 1 F7.a0
43 Reinstaterment Fee Waived F0.00

Last Name First Hame SSN 4 Activity Date  Status
(02) New Member/Agency Fee Beck

Jones Tom ooz o101 52012 ]
{03) Reinstatement

Caszey Pamela 333 01012012 Wl

Reinstatement Fee
without Initiation Fee

14 Per Capita payments
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Next Month’s Prelist to show carry forwards

Notice the balance of Fee due by Jones:

This shows the credit to Flor based

on last months overpayment.

/ Edit/Input Prelist Data

Shop: ABC Bakery Period: Febryary 2012
S5H | Mame Prv-Pd |5talus |Dues Eude| PEIN | Dues |In!He Amt.| Dver!U’{der |Tutal Dues| ~
|| 333-33-3331 | Casey, Pamela ms2me2 b D22 0z/2m 2 F22.00 $0.00 $0.00 22,00
|| 222-22-2221 | Casey, Ron L o202 b D22 0242012 $0.00 $0.00 $22.00
|| BBE-66-3570 | Demedlio, Mina 0142012 b L2z 02/2mz2 $0.00 $0.00 $22.00
|| BBE-66-6663 | Flar, Thomas 0142012 i L2z 02/2mz2 $0.00 -$10.00 $12.00
| [ 700000003 | Jones, Tam 0142012 i Cz22 n2/2mz2 $22.00 $35.00 $0.00 $57.00
|| FEE-IT-2443 | Kant, Steven ms2mz b D22 nz/2me2 F22.00 $0.00 $5.00 $27.00
|| 958-88-8640 | Peddler, Kelly ms2me2 b D22 0z/2m 2 F22.00 $0.00 $0.00 22,00
| [444-44-4430 | Reed. Alton F 0142012 b L2z n2/2mz2 $22.00 $0.00 $0.00 $22.00
| [998-88-1252 | Shatun, Bonnie J 0142012 i L2z 02/2mz2 $22.00 $0. $0.00 $22.00
|| FEE-FT-3458 | Thomas, Mary & 0142012 i Cz22 n2/2mz2 $22.00 Juli] $0.00 $22.00
|| FEIT-ESTE Van Elgort, David A ms2mz b D22 nz/2me2 F22.00 $0.00 $0.00 $22.00
|| 111-11-5147 | Wan Elgart, Richard O ms2me2 b D22 0z/2m 2 F22.00 $0.00 $0.00 22,00
|| BAB-00-8583 | weber, Brandan o202 b D22 0242012 $0.00 $0.00 $22.00
|| 555-55-5551 | Wojtalik, Wwilliam W 0142012 b L2z 02/2mz2 $0.00 $0.00 $22.00: E
4 ¥
4 < . + | | |
Search: N
Print Pre-list Print Billing ‘ =i Find New Member «" Close ‘

Also shows the $5 shorted from last month that we expect to be paid.

Remember, any of these amounts can be changed on the Prelist and Billing or later on

the Checkoff.
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Payment Reports

File Processing Setup NESEN Help

1'-L| | | wy Payments Repart

Prepare Report: |Z| |E| [Z|

Include transactions:

Starting: Ending:
01012012 | 02/25/2012 ~|
You can enter any range
of deposit dates.
This is the date used on Deposit/Payment Report: - e ey
Checkoff Header as “Date s e
Received”.
Summary Report: Print Preview

+ Done

Payment Summary Report

The following is the Summary Report that shows amounts by codes.

Payments Summary

Breakdown by code

otarting Date: 01,01,2012
Ending Date: 02/25/2012

Code Quantity Total

B 14 $305.00
Fee 2 FB5.00
o 2 $5.00

Grand Total: £378.00




Payment Detail Report

Payments
Starting Date: 01/01/2012

Ending Date: 02/25/2012

Page 1
021252012
Batch: 20120130-ABC
Cntrl2 Date Total Due  Check Dues Pericd Paid Thru User Code Qty UnitCost Item Total SSN MName
B4 01302012 847.00 5435 01/31/2012  01/31/2012  LDCS 333-33-3331  Casey, Pamela
o 1 $22.00 $22.00
Fee 1 $25.00 $25.00
B5 01aANZ012 82200 5435 1203112011 1213172011 LDCs 222-22.2221 Casey, RonlL
o 1 $22.00 $22.00
g8 01302012 32200 5435 o3z012 . 013202 LDCS 222222221  Casey, RonlL
o 1 $22.00 $22.00
B7 0132012 52200 5435 0312012 01/31/2012 LDCS 666-66-3570  Demeglic, Nina
o 1 $22.00 $22.00
B3 01302012 82200 5435 01/31/2012  01/31/2012  LDCS 666-66-6663  Flor, Thomas
o] 1 $22.00 $22.00
o 1 $10.00 $10.00
B9 01302012 S62.00 5435 01/31/2012  01/31/2012  LDCS 700-00-0003  Jones, Tom
Fes 1 $40.00 $40.00
o] 1 $22.00 $22.00
o0 01Anz012 82200 5435 01/31/2012  01/31/2012  LDCS TTT-77-2443  Kant, Steven

Page 2
02/25/2012
o] 1 $22.00 $22.00
91 0173002012 §22.00 5435 011312012 01/31/2012 LDCs 383-55-8640 Peddler, Kelly
o] 1 $22.00 $22.00
92 0103mvz012 82200 5435 011312012 01/31/2012 LDCS 444-44-44530 Reed, Alion F
o]} 1 $22.00 $22.00
83 01302012 2200 5435 01/31/2012  01/31/2012  LDCS 388-38-1252  Shatun, Bonnie J
o] 1 $22.00 $22.00
94 013002012 52200 35435 032012 0113172012 LOCS TT7-T7-2458  Thomas, Mary &
o]} 1 $22.00 $22.00
95 01/30iz012 52200 35435 01/31/2012  01/31/2012 LDCS TT7-T7-7773  “an Elgort, David &
o] 1 $22.00 52200
95 D1/30iz012 §22.00 5435 011312012 01/31/2012 LDCs 383-00-8859  Weber, Brandon
o 1 $22.00 $22.00
97 010302012 82200 5435 011312012 01/31/2012 LDCS 555-55-5551  Woijtalik, William W
o] 1 $22.00 $22.00
Count: 18 Batch Total: $378.00
Report Count: 18 Report Total: $378.00

The Count shown on the report above, is a count of the 18 transactions for the 14 members in this deposit.
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